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CUSTODIAN ESSENTIAL PERSONNEL

Operational Procedures for School Closing, Delays, or Holidays

When directed by their supervisor, custodians are required to report to work during emergency closures to assist in returning schools to normal operations.

· Non-exempt employees will be paid at their regular rate of pay for the period of closure plus they will be paid at their regular rate of pay for additional hours physically worked as essential personnel during the period of the emergency closure.

· Non-exempt employees will be paid an overtime rate of one and one half times their regular rate of pay when required to perform essential operations on a weekend without regard to the forty-hour rule.  Essential Personnel will not have time deducted for a lunch break when directed to work on a weekend, holiday or during emergency closures.

· If a custodian, as an essential personnel, fails to report to work as directed by their supervisor on a weekday or weekend, the employee must take annual leave for the full day missed.

Delayed Start of School

· Essential Personnel will report to work as normally scheduled, if they fail to report to work as scheduled they will be charged annual leave for the time they did not physically work.

Early Closing of School or After-School Activities

· Essential Personnel will not be charged annual leave for time after the official closing time if they have been released by their supervisor.

· Essential Personnel will be charged annual leave through the hours remaining in their regularly scheduled shift if they leave prior to being released by their supervisor.

· Essential Personnel will be paid at their regular rate of pay for the period of the closure plus they will be paid at their regular rate of pay for additional hours physically worked.

Holiday

Per Policy §7-52: Non-exempt employees will be eligible to be paid an overtime rate of one and one half times their regular rate of pay when they are required to report to work on scheduled holidays listed on the School Board adopted calendar for 12 month employees.  Such overtime rate of pay shall be without regard to the forty-hour rule.

